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Introduction & Overview  
 

This User Guide will introduce the NIFA Scoring System and discuss how to use the system.  Screenshots 

and other descriptions were accurate when published, but as the system evolves, there may be changes 

that do not get reflected in this User Guide. If you find any errors or mistakes, please be sure to send 

feedback to the proper address located in the help section at the end of this document. 

The NIFA Scoring System is designed with three primary modules; Contest Scoring, Navigation Scoring, 

and Landing Events Scoring.  These three modules are designed to be easily updated as needed and also 

allow for very specific role-based access for judges so that any judge only has access to the portions of 

the NIFA Scoring System that are needed to perform their specific judging assignments.   

The Contest Scoring Module is the heart of the NIFA Scoring System and is responsible for administrative 

ŦǳƴŎǘƛƻƴǎ ŀǎ ǿŜƭƭ ŀǎ ǎŎƻǊƛƴƎ ŦǳƴŎǘƛƻƴǎΦ  ¢ƘŜ /ƻƴǘŜǎǘ {ŎƻǊƛƴƎ aƻŘǳƭŜ ƛǎ ǿƘŜǊŜ {!C9/hbΩǎ ŀǊŜ ŎǊŜŀǘŜŘ (or 

modified as needed) as competitions in the scoring system, where users (Judges) are assigned roles in 

the scoring system, where teams and contestants are added to competitions, and where team advisors 

are able to verify the registrations of their team members.  The scoring functions of the Contest Scoring 

Module are where individual contestant results are entered and where the ranking and compilation of 

individual and team scores takes place to determine the overall competition results.  The Contest 

Scoring Module can also receive scores directly from the Navigation and Landing Events Scoring 

Modules. 

The Navigation Scoring Module handles the administrative functions of creating navigation routes and 

assigning judges to specific roles within the Navigation Event.  It also handles the computations for 

scoring the results of the Navigation Event and can export those results for download as a .csv file or 

directly to the Contest Scoring Module. 

The Landing Events Scoring Module handles the administrative functions of assigning judges to specific 

roles within the landing events and the creation of the Electronic Landing Cards for use in the landing 

events.  The Landing Events Scoring Module also handles the computations for scoring the landing 

events and can export those results for download as a .csv file or directly to the Contest Scoring Module. 

If you have questions or problems with any aspects of the NIFA Scoring System, please see the help 

section at the end of this User Guide for troubleshooting and contact information to obtain assistance in 

resolving whatever problems you experience.
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Access & Login 
 

Access 
 

To access any of the modules of the NIFA Scoring System, proceed to https://scoring.nifa.aero and 

choose which module you would like to access.  Alternatively, if you are logged in to the NIFA website at 

https://nifa.aero and are registered as a Judge, you will see a link under the drop-down menu Judges Č 

WǳŘƎŜΩǎ Corner Č NIFA Scoring System. 

 

Logging In 
 

In order to log in to the NIFA Scoring System, you must have an account on https://nifa.aero.  If you do 

not have an account, please go to https://nifa.aero/judges and complete the short form on the right 

hand side to create your account and register as a Judge.  When you access the NIFA Scoring System, 

you will see the following screen: 

 

Choose which module you would like to access and click on the button to access the login screen.  If you 

are already logged in to your nifa.aero account, you will automatically be passed to the home screen for 

that module.  If not, you will be prompted to login as seen below. 
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Your login credentials are the Username or Email and Password for your nifa.aero account.  Enter your 

ŎǊŜŘŜƴǘƛŀƭǎ ŀƴŘ ŎƭƛŎƪ ƻƴ ά[ƻƎ LƴΦέ  5ŜǇŜƴŘƛƴƎ ƻƴ Ƙƻǿ Ƴŀƴȅ ǘƛƳŜǎ ȅƻǳ ƘŀǾŜ ƭƻƎƎŜŘ ƛƴ ŀƴŘ ƻǳǘ ƻŦ ǘƘŜ 

system recently, you may need to answer a short question to ensure you are not a bot trying to access 

the scoring system.  Once you have logged in, you will be passed to the home screen for that module 

which will ask you which contest you would like to work.  If you do not see any options, or you do not 

see the contest you are looking for, this simply means you are not authorized to access that module or 

have no judging roles within that module.
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Contest Scoring Module - Administrative Functions  
 

This section of the NIFA Scoring System User Guide will discuss the administrative functions of the 

Contest Scoring Module.  Scoring functions will be discussed in a separate section of this User Guide.  

This section will walk through the layout and navigation of the Contest Scoring Module, the creation of a 

contest (or competition), adding users to the contest, adding teams to the contest, adding contestants 

to the teams, assigning contestant ID numbers, and showing the advisors a list of registered contestants, 

and navigating around the Contest Scoring Module. 

 

Home Screen, Layout, & Navigation  
 

Once you have successfully logged in to the Contest Scoring Module, you will be directed to the home 

screen: 

 

The home screen will list all contests that you are currently or previously assigned to.  If you have a 

blank screen, this simply means you have not been assigned to any contests.  To begin working on a 

contest, simply click the button to select it.  Once you select a contest, you will be able to enter scores, 

and if you are the Chief Judge, handle some administrative functions as well.  Before we walk through 

the creation of a contest, we will discuss the layout and navigation of the Contest Scoring Module.  
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Layout & Navigation  
 

The Contest Scoring Module is laid out into three sections:  Navigation Header on the top, Action Pane 

on the left side, and the Main Content Area in the middle of the page. 

The Action Pane on the left side will change depending on what you are doing.  On the home page, you 

will see the registration verification link for Advisors.  From this pane you will be able to call up the 

dialog to add new users, add new teams, or select events for which you wish to enter scores. 

The Main Content Area is used for most of the data entry into the scoring system.  From here you will be 

able add or edit the users, teams, and contestants.  This is also where the primary scoring data will be 

input. 

 

  

Navigation Header 

Main Content 

Area Action 

Pane 
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The Navigation Header has several quick links to help you easily move around the Contest Scoring 

Module.  On the left side is a link that will allow you to return to the NIFA Scoring System homepage.  

Immediately to the right of that link is a status bar showing what contest you are currently working on.  

To the ǊƛƎƘǘ ƻŦ ǘƘŀǘ ǎǘŀǘǳǎ ōŀǊ ƛǎ ǘƘŜ ά/ƻƴǘŜǎǘ LƴŦƻέ ŘǊƻǇ-down menu that allows easy access to the 

pages where you can add, edit, or delete teams (and their contestants) and users of the current contest.  

Also quick links to a formatted script for the banquet (which reads from last place to first place in each 

ŜǾŜƴǘύ ŀƴŘ ƻǾŜǊŀƭƭ ǊŜǎǳƭǘǎ ŀǊŜ ƭƻŎŀǘŜŘ ƘŜǊŜΦ  bŜȄǘ ǘƻ ǘƘŀǘ ƛǎ ŀ ƭƛƴƪ ǘƻ ά{ŜƭŜŎǘ /ƻƴǘŜǎǘΦέ  LŦ ȅƻǳ ŀǊŜ 

registered for multiple contests, this will take you back to the Contest Scoring Module home screen 

where you can select the contest you need to work on.  Finally at the far right is a drop-Řƻǿƴ ά!ŎŎƻǳƴǘέ 

where you can access the Admin functions (if authorized) to create a contest and the option to Logout of 

the scoring system. 

 

 

  

Admin and Logout 

functions 

Link to Scoring 

Module home 

screen 

Links to 

add/edit/delete 

teams and users 

Status Bar showing 

current contest 

Link to NIFA Scoring 

System Homepage 
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Creating a Contest 
 

To create a contest, once you have logged in and reached the Scoring Module home page, you will need 

ǘƻ ŀŎŎŜǎǎ ǘƘŜ !ŘƳƛƴ ǇŀƎŜΦ  ¢ƻ Řƻ ǘƘƛǎΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ŎŎƻǳƴǘέ ŘǊƻǇ-down menu and then click on 

ά!ŘƳƛƴΦέ  ¸ƻǳ ǿƛƭƭ ǎŜŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎŎǊŜŜƴΥ 

 

This screen will show all the contests that have been created that you are authorized to view in the Main 

Content Area.  To create your contest for your SAFECON, look to the Action Pane on the left side and 

ŎƭƛŎƪ ƻƴ άbŜǿ /ƻƴǘŜǎǘΦέ  ¸ƻǳ ǿƛƭƭ ƴƻǿ ǎŜŜ ǘƘƛǎ ǎŎǊŜŜƴΥ 
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In the top half of the screen, enter the information for your competition.  In this example, we will create 

ǘƘŜ ŎƻƴǘŜǎǘ ά{ŀƳǇƭŜ {!C9/hbΦέ  ¸ƻǳ Ŏŀƴ ƴŀƳŜ ȅƻǳǊ ŎƻƳǇŜǘƛǘƛƻƴ ŀƴȅ ǿŀȅ ȅƻǳ ƭƛƪŜΣ ƘƻǿŜǾŜǊ ƛǘ ƛǎ 

suggested to name it in the format [Year] [SŎƻǇŜϐ {!C9/hbΣ ǎǳŎƘ ŀǎ άнлмс wŜƎƛƻƴ L {!C9/hbΦέ  tƭŜŀǎŜ 

use Roman Numerals for consistency when numbering a region.  In the Wp Event field, you must enter a 

ƴǳƳōŜǊΣ ōǳǘ ǘƘŜ ƴǳƳōŜǊ ŘƻŜǎ ƴƻǘ ƳŀǘǘŜǊΦ  ¢Ƙƛǎ ŦƛŜƭŘ ƛǎ ƴƻǘ ȅŜǘ ŀŎǘƛǾŜΦ  ¦ƴŘŜǊ άtƻǎƛǘƛƻƴǎ ¢ƻ {ŎƻǊŜΣέ 

choose top 10 or top 20 scoring.  We will choose top 20 for this example.  For the registration filtering 

dates, enter the current NIFA competition year.  The NIFA competition year runs from July 1 through 

June 30.  In this example, we have set the 2015-16 competition year. 

The filtering dates are important when adding contestants to a team.  These dates must only reflect the 

current NIFA competition year so that extra students are not accidentally imported into the scoring 

system.  Erroneous contestants can be deleted, but it will be much easier if the import is as clean as 

possible to start. 

  

Filtering Dates 

1 
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Once you have named your contest, selected the positions to score, and set up your registration filtering 

range, you now can choose what events will be competed at your contest.  From the list of events, 

simply place a ŎƘŜŎƪ ƳŀǊƪ ƴŜȄǘ ǘƻ ŜŀŎƘ ŜǾŜƴǘ ȅƻǳ ǿƛƭƭ ŎƻƳǇŜǘŜ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘέ ōǳǘǘƻƴ ŀǘ 

the bottom of the page.  For our Sample SAFECON, we will select all the events. 

 

***NOTE***  

For a Regional SAFECON, select the 

ά¢ƻǇ tƛƭƻǘέ ƻǇǘƛƻƴ ŀƴŘ bh¢ ǘƘŜ 

άwŜƎƛƻƴŀƭ ¢ƻǇ tƛƭƻǘΦέ  ¢ƘŜ wŜƎƛƻƴŀƭ 

Top Pilot award is presented at 

Nationals to each of the Top Pilots 

from the regions. 
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!ŦǘŜǊ ŎƭƛŎƪƛƴƎ ά!ŘŘέ ȅƻǳ ǿƛƭƭ ǎŜŜ ǘƘƛǎ ŎƻƴŦƛǊƳŀǘƛƻƴ ǎŎǊŜŜƴΥ 

 

You will see the green confƛǊƳŀǘƛƻƴ ōŀǊ ŀǘ ǘƘŜ ǘƻǇ ŀƴŘ ȅƻǳ ǿƛƭƭ ƴƻǿ ǎŜŜ ƻǳǊ ŎƻƴǘŜǎǘΣ ά{ŀƳǇƭŜ {!C9/hbέ 

in the list of contests.  Our contest is now created. 

Once our contest has been created we have six options: 

¶ View:  Shows basic information in the Main Content area about the contest.  The Action Pane on 

the left when viewing will provide links to edit and delete the contest and links to come back to 

this event list or add a new contest.  Those links will do the same thing as the Edit and Delete 

buttons shown above. 

¶ Edit:  This will take you back to the page to create a contest with all of the current settings for 

your contest selected.  If you need to change top 10 or top 20 scoring, add or remove events, 

ȅƻǳ ǿƻǳƭŘ Řƻ ǘƘŀǘ ƘŜǊŜ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ά{ŀǾŜέ ǿƘŜƴ ŦƛƴƛǎƘŜŘΦ 

¶ Users: This is where you add judges to your contest. 

¶ Teams: This is where you add teams to your contest. 

¶ Import Participants: This allows you to import student competitors to your contest.  You must 

set up your teams before importing contestants. 

¶ Delete: Deletes the contest and all data associated with it. 

These options will be discussed in the following sections of this User Guide. 
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Adding Users 
 

Now that we have successfully created our contest, the next step is to add users, judges, to the contest.  

Due to the modular design and access controls in place, very few people actually need access to the 

Contest Scoring Module!  Ideally, the Contest Scoring Module should be restricted to the fewest number 

of people who need it.  At Nationals, this would be the Chief Judge, Associate Chief Judge, Scorekeeper, 

Assistant Scorekeeper, and the Senior Chief Judge.  At a regional competition, this list could be even 

shorter and could be just one or two people.  Do not grant access to the Contest Scoring Module simply 

because a judge at your competition wants access to it.  There is no need for anyone other than the 

above mentioned people to have access to your cƻƳǇŜǘƛǘƛƻƴΩǎ ǎŎƻǊƛƴƎ ƳƻŘǳƭŜΦ 

From the Admin screen (accessed by the drop-down Account Č Admin) locate your contest, Sample 

{!C9/hb ƛƴ ƻǳǊ ŜȄŀƳǇƭŜΣ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¦ǎŜǊǎέ ōǳǘǘƻƴΦ  ¸ƻǳ ǿƛƭƭ ǎŜŜ ǘƘƛǎ ǎŎǊŜŜƴΥ 

 

You will notice there are no registered users for Sample SAFECON.  You will need to add yourself to the 

ŎƻƴǘŜǎǘ ŦƛǊǎǘΦ  Lƴ ǘƘŜ !Ŏǘƛƻƴ tŀƴŜ ƻƴ ǘƘŜ ƭŜŦǘΣ ŎƭƛŎƪ ǘƘŜ ƭƛƴƪ ŦƻǊ ά!ŘŘ wŜƎƛǎǘǊŀǘƛƻƴΦέ  ¸ƻǳ ǿƛƭƭ ǎŜŜ ǘƘƛǎ 

screen: 

¢ƘŜ άaŜƳōŜǊέ ŘǊƻǇ-down field contains a list of every email address for all of the individuals who have 

an account on nifa.aero.  Either scroll down to find, or begin typing, the email address associated with 
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the nifa.aero account for the individual you wish to add.  After selecting the individuals email address 

from the list, establish tƘŜƛǊ ǊƻƭŜ ŦƻǊ ǘƘŜ ŎƻƴǘŜǎǘ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘέ ōǳǘǘƻƴΦ  ¢ƘŜ /ƘƛŜŦ WǳŘƎŜ 

role has added capability that will allow them to add, delete, and edit users, teams, and participants for 

their competition.  The other roles do not have this capability.  Again, only grant Chief Judge access to 

those who need it, which is generally just the Chief Judge, Associate Chief Judge, and maybe Senior Chief 

Judge.  

 

You will receive this confirmation screen and see the individual with their role listed. 

You can continue to add registrations as needed from this page and you can delete registrations as well.  

Once you have added a Chief Judge, you can delegate the adding of users to them.  Once they log in and 

ǎŜƭŜŎǘ ȅƻǳǊ ŎƻƴǘŜǎǘΣ ǘƘŜȅ Ŏŀƴ ŀŘŘ ǳǎŜǊǎ ōȅ ǊŜŦŜǊŜƴŎƛƴƎ ǘƘŜ ά/ƻƴǘŜǎǘ LƴŦƻέ ŘǊƻǇ-down menu in the 

Navigation Bar at the top. 

Again, only the above listed people should be granted access to the Contest Scoring Module.  The 

Navigation and Landings Judges do not need access to the Contest Scoring Module; they only need 

access to their respective modules.  Now that we have added users to our contest, we will need to add 

teams. 
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Adding Teams 
 

¢ŜŀƳǎ Ŏŀƴ ōŜ ŀŘŘŜŘ ŦǊƻƳ ǘǿƻ ƭƻŎŀǘƛƻƴǎΣ ǘƘŜ !ŘƳƛƴ ǇŀƎŜ όά!ŎŎƻǳƴǘέ ŘǊƻǇ-down menu Č ά!ŘƳƛƴέύ ƻǊ 

ōȅ ƭƻƎƎƛƴƎ ƛƴΣ ǎŜƭŜŎǘƛƴƎ ȅƻǳǊ ŎƻƴǘŜǎǘΣ ŀƴŘ ǘƘŜƴ ǳǎƛƴƎ ǘƘŜ ά/ƻƴǘŜǎǘ LƴŦƻέ ŘǊƻǇ-down menu from the 

bŀǾƛƎŀǘƛƻƴ .ŀǊ ŀƴŘ ǎŜƭŜŎǘƛƴƎ ά¢ŜŀƳǎΦέ  LŦ ǘƘŜ /ƘƛŜŦ WǳŘƎŜ ƛǎ ŀŘŘƛƴƎ ǘƘŜ ǘŜŀƳǎΣ ǘƘŜȅ ǿƛƭƭ ƻƴƭȅ ōŜ ŀōƭŜ ǘƻ 

ŀŎŎŜǎǎ ƛǘ ŦǊƻƳ ǘƘŜ bŀǾƛƎŀǘƛƻƴ .ŀǊ ά/ƻƴǘŜǎǘ LƴŦƻέ Č ά¢ŜŀƳέ ŘǊƻǇ-down menu. 

Once selected, you will get the following page: 

¢ƻ ōŜƎƛƴ ŀŘŘƛƴƎ ǘŜŀƳǎΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘ ¢ŜŀƳǎέ ƭƛƴƪ ƛƴ ǘƘŜ !Ŏǘƛƻƴ tŀƴŜ ƻƴ ǘƘŜ ƭŜŦǘΦ   ¸ƻǳ ǿƛƭƭ ǎŜŜ ǘƘƛǎ 

page: 
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Select the team you wish to add from the drop-down menu and, ƛŦ ŀǇǇǊƻǇǊƛŀǘŜΣ ŎƘŜŎƪ ǘƘŜ ά¢ǿƻ ¸ŜŀǊ 

{ŎƘƻƻƭέ ōƻȄΦ  /ƭƛŎƪ ǘƘŜ ά!ŘŘέ ōǳǘǘƻƴ ǿƘŜƴ ȅƻǳ ŀǊŜ ŘƻƴŜ ŀƴŘ ƭƻƻƪ ŦƻǊ ǘƘƛǎ ŎƻƴŦƛǊƳŀǘƛƻƴ ǎŎǊŜŜƴΥ 

We have successfully added a team to our Sample SAFECON and we can see the team number assigned 

to that school and whether or not it is a two year school.  We also have four actions we can perform: 

¶ Participants:  This button will allow us to view a list of student competitors who have been 

ƛƳǇƻǊǘŜŘ ƻǊ ŀŘŘŜŘΦ  !ƭǎƻΣ ǿƘŜƴ ǎŜƭŜŎǘƛƴƎ άtŀǊǘƛŎƛǇŀƴǘǎέ ǘƘŜ !Ŏǘƛƻƴ tŀƴŜ ƻƴ ǘƘŜ ƭŜŦǘ ǿƛƭƭ ŀllow us 

ǘƘŜ ƻǇǘƛƻƴǎ ƻŦ ά!ŘŘ tŀǊǘƛŎƛǇŀƴǘΣέ ǘƻ Ƴŀƴǳŀƭƭȅ ŀŘŘ ŀ ǎǘǳŘŜƴǘ ŎƻƳǇŜǘƛǘƻǊ ƻǊ ά[ƛǎǘ ¢ŜŀƳǎΣέ ǘƻ ŎƻƳŜ 

back to this page. 

¶ Import Participants:  This button will perform an automatic import of all students who have a 

valid NIFA membership during the date range established when the contest was set up.  It will 

return a list of only those students who are associated with that school and hold a current NIFA 

membership. 

¶ Edit:  Allows us to edit the two year status of the school. 

¶ Delete:  Deletes the school and ǘƘŜ ǎŎƘƻƻƭΩǎ ǇŀǊǘƛŎƛǇŀƴǘǎ ŦǊƻƳ ǘƘŜ ŎǳǊǊŜƴǘ ŎƻƴǘŜǎǘΦ 

Now that we have added a team to our contest, we need to add participants to that team. 

 

Adding Participants  
 

Participants can be added in two ways, imported or manually.  Normally, you will add participants by 

importing them in bulk.  The option to manually add participants should be the exception to the rule, as 

there is not a check performed to see if the contestant has a current NIFA membership.  It is important 

to note that you cannot add participants until you have added their team to the competition.  To import 

ǇŀǊǘƛŎƛǇŀƴǘǎΣ ƴŀǾƛƎŀǘŜ ǘƻ ǘƘŜ ƭƛǎǘ ƻŦ ǊŜƎƛǎǘŜǊŜŘ ǘŜŀƳǎ όά/ƻƴǘŜǎǘ LƴŦƻέ ŘǊƻǇ-down Č ά¢ŜŀƳǎέύ ŀƴŘ ǘƘŜƴ 

ŎƭƛŎƪ ƻƴ ǘƘŜ άLƳǇƻǊǘ tŀǊǘƛŎƛǇŀƴǘǎέ ōǳǘǘƻƴ ƴŜȄǘ ǘƻ ǘƘŜ ǘŜŀƳ ȅƻǳ ǿƛǎƘ ǘƻ ŀŘŘ ǇŀǊǘƛŎƛǇŀƴǘǎ ŦƻǊ. 
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The website will pop up a dialog asking if you are sure you wish to continue with the import.  If you wish 

to continue with the import, accept the dialog and the system will search nifa.aero for all students 

associated with that team that have a current NIFA Membership and will return the following 

confirmation screen showing who was imported. 

¢ƻ ƛƳǇƻǊǘ ǇŀǊǘƛŎƛǇŀƴǘǎ ŦƻǊ ƻǘƘŜǊ ǎŎƘƻƻƭǎΣ ŎƭƛŎƪ ƻƴ ά[ƛǎǘ ¢ŜŀƳǎέ ƛƴ ǘƘŜ !Ŏǘƛƻƴ tŀƴŜ ǘƻ ǊŜǘǳǊƴ ǘƻ ǘƘŜ ǎŎƘƻƻƭ 

list.  To manually add a contestant who was not on the import, return to the school list and then click on 

ǘƘŜ άtŀǊǘƛŎƛǇŀƴǘǎέ ōǳǘǘƻƴ ƴŜȄǘ ǘƻ ǘƘŜ ǎŎƘƻƻƭ ŦƻǊ ǿƘƛŎƘ ȅƻǳ ǿƛǎƘ ǘƻ Ƴŀƴǳŀƭƭȅ ŀŘŘ ŀ ǇŀǊǘƛŎƛǇŀƴǘΦ 
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